[image: ]Module 10 Workbook












Business Reality
Using AI for Business Ideas & Productivity

Name:
Date:


Module 10:
Understanding opportunities, ideas and local entrepreneurship.
By the end of this module, you will:
· Understand how AI can support idea generation and business tasks
· Learn how to use AI safely, responsibly, and effectively
· Explore how prompts can improve the quality of AI responses
· Build confidence using AI as a tool to support your work

Task 1: What do you use AI for at the moment?
Use the box below to write down your thoughts/ideas.
 









Task 2: Complete the pre-session survey.
Task 3: List ways you can think of using AI to support your business? 
 


Task 4: List 3 tasks that would be “safe use of AI”.
1.  
2.  
3.  
Task 5: List 3 tasks that would be “unsafe use of AI”.
1.  
2.  
3.  
Task 6: Improving Your AI Prompt
In the video, Kirsty shows how a simple prompt can be improved by adding more detail and context. Watch the video and identify what Kirsty does to improve her AI prompt.
 What did Kirsty change? Write down what information she added to make the prompt more detailed.




Why did this improve the result? Write down how the improved prompt made the email more personalised and professional.





Deeper Thinking:
· Why is adding more detail important when using AI?




· How can better prompts help your own business or ideas?



· What would you include to make your prompts more personal?

Task 7: Using what you learned from Kirsty’s example, choose one of the prompts on the board.
Rewrite the prompt to make it better by:
• Adding more detail
• Giving context
• Choosing a tone
• Making it more personalised

Write your improved prompt below.

 









Task 8: AI Hazard Perception task
For this activity you need to find a partner or small group. Then on a post it notes write the headings ‘safe’ and ‘unsafe’. Your task is to sort a list of statements into whether you think it is a safe use of A.I or not. 
Use the box on the next page to take notes on any disagreements you have with your partner or small group. 

Task 9: Now you have the sentences sorted, you need to think of your business and what using A.I in your business looks like. Discuss with the people around you the following questions and jot down your notes or answers. 
· Using AI safely means...
· Using AI responsibly means...
· I didn’t realise AI ...
· I could use AI for my business by...
· I should not use AI for...
· One thing I understand more about AI...

Task 10: Now complete the post-session survey.
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